Here is what one should expect with the next steps of the Open Enrollment process!
1.

Applicants will be notified via email by Red Planet Testing or Quest Diagnostics in regards to the drug screening
process. This email will include the applicants Testing Passport. The testing passport will list the assigned time
and testing location for the drug screening. *If you are unable to attend your assigned time at the assigned
testing location, you are able to go to ANY Quest Diagnostics location as long as the drug screening is completed
before the expiration date listed on your Testing Passport. Please double check your junk email if you are
using a Gmail account. Applicants will need to email hurbach@redplanetteting.com or call/text 512-545-1804 if
they would need to adjust their drug testing date and time

2.

The Mathematics/Reading TABE assessment window includes the following dates and timesMarch 1: 8:00-11:00am; 11:30-2:30 pm; 3:00-6:00pm
March 2: 8:00-11:00am; 11:30-2:30 pm; 3:00-6:00pm
March 3 8:00-11:00am; 11:30-2:30 pm; 3:00-6:00pm
*If you miss the drug screening or TABE assessments, you will not be eligible for further consideration.

3.

Applicants will need to register for ONE TABE assessment time slot via the TTSU (Time to Sign Up) link. The link
will be sent to applicants upon receiving their completed packet. Remember, it is a 3-hour testing window.

4.

There will be (2) assessments to complete (Reading and Math). An “Online Test Ticket”, one for Mathematics
and one for Reading, will be sent via email to each applicant 1-2 days prior to testing. The ticket will include a
username and password which you must use to log into the assessments.

5.

The assessments are on-line and will be completed on your personal PC, laptop, or tablet. Cell phone usage is
not permitted during the assessment. The selected device must have audio and video capabilities. Applicants
must use Google Chrome to access the TABE assessment portal.

6.

Applicants will receive an email that will include the directions for “How to Access TABE Assessments Online”.
At this time, applicants will need to login to the TABE Online Learning link, found within the online learning
direction document, to confirm compatibility and access the assessments on their device. Applicants will need
to review the entire document regarding the complete process outlined for TABE assessments.

7.

The attached link provides the opportunity to become familiar with the online test-taking experience.
https://tabetest.com/resources-2/testing-information/online-tools-training/

7.

Since the DRC Insight program is not installed onto your personal computer, one can access OTT’s by clicking on
the word “here”.

8.

Click on the words, “Online Tools Training”. Then select either “TABE 11&12 Reading or TABE 11 & 12
Mathematics”. Then select “Level M” for both Reading and Mathematics. Select “Standard”.

9.

Type in the username and password (i.e., username: readmott; password: test1234) that is given on
the screen to sign in to the practice test. Use the “Navigation To-Do’s” on the next page.

